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2022 CHART FAIR PLANNING GROUP  
MINUTES OF THE 3 MAY 2022 MEETING 

 
PRESENT: Bob Harvey; Louise Hazelden; Stuart Mclennan; Sue O’Rourke; Dave 
Brown; John Davy; Rob Davey; Rev Paul Perkin; Christine Perkin; Emma Tinker; Jo 
Menichinelli; Kate Tulett; Diana Davy (Chairman) 
IN ATTENDANCE: Mary McGregor 
APOLOGIES; Anne Davey; David Wickham 
 
The Chairman welcomed everyone extending a particular welcome to: 

(i) Bob Harvey, representing the Limpsfield Parish Council 
(ii) Two new members: Dave Brown representing the Cricket Club and Kate 

Tulett (Head of Art at Hazelwood School) 
(iii)  Mary McGregor, St Andrew’s Church, attending as an observer.  

 
NOTE; THE MINUTES OF THE MEETING ARE RECORDED HERE IN TWO 
SEPARATE SECTIONS: 
 
SECTION A: PERMISSIONS 

(1) PUBLIC LIABILITY INSURANCE: members were reminded that, with Bob 
Harvey in attendance, the CFPG was acting as a sub-committee of the LPC. 
In this capacity, members were required to amend and approve the draft Risk 
Assessment prepared to cover the event on September 4th (previously 
circulated). After discussion and clarification on some matters, the Risk 
Assessment was APPROVED subject to one small amendment: since the 
Cricket Club has a defibrillator, this will be available rather than having to rely 
on the defibrillator at the Carpenters Arms. John Davy was thanked for his 
hard work.  
ACTION: Bob Harvey advised that a copy of the revised and signed Risk 
Assessment should be forwarded to the LPC Clerk together with a copy of 
these Minutes. 
Bob was thanked for his support in this matter.  

            
 Post meeting Note: The Clerk has confirmed receipt of the revised Risk Assessment 
(Minutes to follow). She advises that the LPC’s insurers have confirmed that as 
long as the Chart Fair Committee remains a sub-committee of the Council and 
acts accordingly, it is included in and covered by the Council’s PLI. As in 2021, 
this cover includes a list of “excluded activities”. (See Annex to these 
Minutes). We are reminded we must ensure that we do not organise any of the 
activities on the list otherwise we will not be covered.  
 

(2) The Chairman advised that she had been in contact with the new person 
responsible at the National Trust (Alessandra Holly) who had advised that it 
was unlikely  there would be any problem with securing a licence to use the 
cricket ground for the proposed public event (the 2022 Chart Fair,). She has 
forwarded a copy of the licence application form and requires a copy of the 
Risk Assessment and the PLI. ACTION: Diana Davy  

(3) Dave Brown confirmed that the Cricket Club has applied to Tandridge for a 
Temporary Licence, to ensure they are legally able to offer food and drinks at 
a public event. The Club has its own PLI.  
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(4) Any organisation setting up a stall at the Fair will need to have their own PLI. 
This includes the Church, should it decide to offer any stall. It will need to 
check with its insurers  whether the activity is covered as well as  complying 
with the Chart Fair Risk Assessment.   

 
 
      SECTION B;  DETAILED PLANNING OF THE 2022 FAIR 
 

1.  A LOCAL FAIR? Members felt that, preference should be given to recruiting 
LOCAL stallholders, whether commercial companies, clubs or individuals 
providing goods or services, so that the event  retains the character of a local 
Fair. The Organisation of Live Music should similarly give priority to inviting 
local bands.  This might mean turning down offers but a  booking system for 
would-be stall holders would assist prioritisation.   

2. CHARGING STALL HOLDERS: Members were reminded that one aim of the 
Fair was to raise additional funds in order to continue the policy of making 
small grants to support  local Community projects.  After discussion, IT WAS 
AGREED  that all stall holders should be asked to make a modest donation 
(minimum of £20). In the past, some commercial stall holders had offered a 
percentage of  their takings on the day.  
ACTION: Kate Tullett to liaise with Diana Davy to draw up a Booking Form to 
include these criteria, and advise it is the responsibility of the stall holder to 
provide their own stall and gazebo. NOTE: Diana Davy to clarify whether St 
Andrew’s Church is still willing to act as “Banker”. ( Balance remaining in the 
Chart Fair “Pot” at the date of the meeting was £1, 009 after recent donations) 
Post Meeting Note: The Treasurer has confirmed that the Church will continue 
to act as “Banker”. All payments into the St Andrew’s Church Account should 
use the Reference: “Chart Fair 2022”  

3. POTENTIAL STALLS: The following were discussed, as likely/to be 
approached: 
(i) Friends of Limpsfield Common/ ACTION: Louise Hazelden 
(ii) Limpsfield Parish Council: ACTION: Bob Harvey 
(iii) Local Honey: ACTION: Sue O’Rourke 
(iv) Oxted Scouts: ACTION Emma Tinker 
(v) Oxted Guides; ACTION Diana Davy 
(vi) Duncan Ferguson’s daughter(Organic scrubs): ACTION; Diana Davy 
(vii) Plants? ??? 
(viii) Face Painting: ACTION: Louise Hazelden 
(ix) Clubs hiring St Andrew’s Hall :ACTION: Diana  Davy to put up a Notice 

inviting applications to run a stall 
(x) Yoga: ACTION Sue O’Rourke 
(xi) Cake Stall: ACTION: Jo to approach Jane Hilton 
(xii) Bread Stall: ACTION: Diana to approach Kathy Wardlaw 
(xiii) Art Stall : Kate Tulett CONFIRMED 
(xiv) Dog toys & Accessories: ACTION: Kate Tulett  
(xv) Chartford Trees: ACTION: Diana/John  Davy 
(xvi) Limpsfield Cookery School: ACTION: Kate Tulett 
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(xvii) Champagne or Pimms? ACTION: Diana Davy has approached the 
Carpenters Arms. Eloise is considering if the pub would like a stall, 
probably Pimms.as at the Street Party. (Sunday is their busiest day). In 
2018, John and Diana had provided a champagne stall. TBC as an 
alternative?? 

(xviii) In the past, the Church had provided various stalls (books, toys, plants, 
bric. Post Meeting Note: It is hoped that the Church will offer two stalls 
at the Fair(details TBC)  

(xix) OTHER ACTION: All members to think creatively about suggesting/ 
approaching additional potential stall holders, including jewellery, Fair 
Trade, fancy candles, Hand bags (shop in Limpsfield High Street?) or 
local clubs and societies. 

4. LIVE MUSIC: Following the “Save the Date”  article in the Chart News, Jim 
Weatherseed, a Chart Resident  had contacted Diana Davy indicating he 
would  be interested in offering a stall  selling his Chilli Sauce, Further,  as a 
Music Promoter, he had offered to help find  live bands.  Jo has taken 
responsibility within the CFPG for organising the Music and is liaising with Jim 
and Jon Stone (who has already agreed to  provide the Sound System) 
ACTION: Jo Menichinelli 

5. FOOD AND DRINK;  
(i) The Cricket Club will provide the BBQ. Some concern was expressed  

about the risk of large queues forming and people being disappointed. 
Perhaps additional food suppliers such as the Pizza Van should be 
approached? .Stuart Mclennan expressed confidence the Club could 
cater for large numbers, by concentrating on burgers and sausages 
(including veggie). 
AS AGREED,  Diana Davy has told Eloise that if queues develop, 
customers will be encouraged to seek food and drink at  the  
Carpenters Pub. 

(ii) The Cricket Club will provide beer, soft drinks etc in cans. 
(iii) Cakes?? Diana had suggested to Eileen Perryer at St Andrew’s 

Church that they might like to supply cakes, given their successful 
collaboration at the  annual Cricket Match in 2021. They are 
considering this proposition.  ACTION: Mary McGregor  to check and 
report back. 

(iv) Ice Cream Van: CONFIRMED 
(v) Coffee and Tea: It was agreed this would be desirable but cannot be 

provided by the Cricket Club so an alternative option is needed. 
ACTION: check if any local café is willing to provide a mobile 
van/stall?????  

6. DOG SHOW:  
Kate Tulett advised that her daughter would  take on the responsibility for 
organising  the  Dog Show. This was welcomed as it is a popular attraction. 
Assistance would be needed in : 
(i) Ordering hay bales to create the show ring; ACTION  Sue O’Rourke?? 
(ii) Ordering Rosettes  
(iii) Preparing Notices about the different classes and timing of the 

Competitions. 
(iv) Organising a separate sound system, given its likely location (Borrow 

St Andrew’s mobile sound system???) 
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7. Other Entertainment? 
ACTION: Diana Davy to approach the Surrey Dance School to see if it 
would be feasible for them to do a dance presentation to open the Fair, 
as in 2019.  

8. Games & Competitions 
(i) Rotary Unrideable Horse: ACTION: Jo Menichinelli 
(ii) Balloons in a Car: ACTION: Diana  Davy to check with Henry Harris; 

(backup arrangements discussed include an alternative car or a tractor: 
blowing up the balloons would need to be organised) 

(iii) Platform Properties normally provide competitions for adults and 
children and prizes ACTION: Diana Davy to check 

(iv) Bottle Tombola; ACTION ?? 
(v) Sweets in a Jar: ACTION ?? 
(vi) Splat the Rat: ACTION: Diana  Davy to approach James Pye through 

Tim Wardlaw 
(vii) Human Fruit Machine: ACTION?? 
(viii) Coconut Shy: ACTION: Kate to borrow the kit from Hazelgrove; Jo to 

order the coconuts?  
(ix) Children’s Cricket Nets: ACTION: Stuart McLennan 
(x) Mini golf? ACTION?? 
(xi) Football?? ACTION?? 
(xii) Game for smaller children? ACTION: Christine?? 
(xiii) NT Children’s Trail: ACTION Louise to check if it will be ready on 

the day: preparation and publicity would be required. 
(xiv) Fun Run in fancy dress?? ACTION: check feasibility given PLI 

restrictions about races(See ANNEX)  
(xv) Children’s Games from Hazelwood: ACTION: Kate Tulett to 

investigate and report back 
(xvi) Tug of War: ACTION:  to borrow the rope: ???? 
(xvii) OTHER?? 

 
9. PRIZES FOR COMPETITIONS/GAMES 

TO BE ORGANISED.  
CARPENTERS WILL DONATE PRIZE FOR BALLONS IN A CAR AND A 
PUB MEAL FOR PRIZE DRAW /AUCTION 
 

10. PRIZE DRAW OR AUCTION 
The pros and cons of both were debated.  
(A) Prize Draw/ Raffle:  
In 2019 , the majority of the surplus (which was over £4,000) came from the 
tickets sold for the prize draw as a result of excellent prizes, including a cash 
prize of £150 and the number of tickets sold. The costs are higher for  the 
Prize Draw where tickets are sold in advance( as well as on the day)  as the 
event has to be registered (via Tandridge)  under the Small Lottery Scheme. 
Previously  Diana Davy managed the essential bureaucracy  relating to 
application and reporting  via St Andrew’s Church ( the applicant ) . The 
approval has run out. Renewal would be at a cost of £40. Under the Lottery 
Rules the tickets have to be professionally  printed. They must provide 
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essential information about the sponsor, the date and time of the draw, the 
entry price and the list of the largest prizes. The downside is getting enough 
people to sell tickets! Also some people may not be attracted by the prizes.  
The alternative style of Raffle using cloakroom tickets avoids the bureaucracy 
and costs but limits the sale of tickets and earning capacity as the tickets can 
only be sold at the event on the day. 
(B) Silent Auction 
Jo and Emma have run Silent Auctions for the Cricket Club in the past. Diana 
ran a Silent Auction over two days for an Women’s Aviation 6Oth Anniversary 
event. To be successful,  a wide range of desirable prizes  is essential  and 
someone to run it who can explain the rules! 
 
SUGGESTED PRIZES: 

• Voucher from the Limpsfield Chart  Golf Club?(Emma) 

• Voucher from the Limpsfield Tennis Club ?(Jo) 

• CLARINS Gift?? (Jo/EMMA??) 

• Hamper from the Flower Farm (Louise) 

• Meal from Carpenters Arms (Diana) 

• Bottle of Squerryes Champagne?? (Christine) 

• Cash Prize (Prize Draw only) 

• Painting from Kate?? 

• OTHER???? 

• Children’s prizes?  
 IT WAS AGREED THAT WE WOULD COLLECT TOGETHER A FIRM LIST OF 
PRIZES AND DECIDE BETWEEN PRIZE DRAW/SILENT AUCTION AT THE NEXT 
(JUNE 7TH) MEETING 

 
11. PUBLICITY 

(i) PLATFORM PROPERTY BOARDS: ACTION: key points of the 
discussion to be communicated to Tom Gilbert by Diana Davy; Diana to 
check the number of Boards for which locations need to be found, 
excluding NT land!!  Once the number is known, Members  will be 
required to recruit houses to display the Boards.   

(i) CHART NEWS ARTICLE; David Wickham has agreed to include an 
article in the Summer edition (copy date 1st June; published 6th June) 
This is the only chance as the Copy date for the Autumn edition is the 
day of the Fair); ACTION: Diana Davy 

(ii) OXTED LOCAL: ACTION: Diana Davy to ask Chartford Trees if they 
will agree again to our taking their full page advertisement slot in a late 
summer edition. Diana to ask the editors if we can have an advertorial 
(Offered in 2019 but too late!)  

(iii) FLYERS & POSTERS: Caroline Campbell has agreed, in principle to 
amend the template used for the Fair and Street Party and produce 
enough copies for door to door distribution plus a number of posters to 
be agreed. ACTION: Diana to brief Caroline 

(iv) PROGRAMME: IT WAS AGREED that instead of the colour printed 
programme there should be a simple list of events plus timetable. 
This was essential for events like the  Dog Show and Tug of War but 
could usefully include the names and performance times of the local 
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music groups/bands. ACTION: To be prepared and copied in the last 
week  

(v) OTHER LOCAL MEDIA? Previously we have advertised using social 
and other local media. Eg , Oxted, Limpsfield  and Church Facebook 
pages plus the Carpenters social media pages through the brewery. 
ACTION??? 

(vi) PHOTOGRAPHY; David Wickham has offered to take photos on 
the day.  
 

12. MASTER OF CEREMONIES: ROB DAVEY KINDLY AGREED TO TAKE ON 
THIS RESPONSIBILITY  
 

13. OPENING THE FAIR: ACTION: Diana to approach Claire Coutinho MP 
again 

 
14. VOLUNTEERS AND STEWARDS TO ASSIST ON THE DAY would be 

essential: 
ACTION:  
(i) Diana to ask Tom Gilbert( Platform Property)  if he would be willing to 

bring a team of helpers 
(ii) Stuart to canvas support from the Cricket Club 
(iii) Emma and Jo to canvas support to help run games and competitions 

on the day via the Chart Help Group List. 
(iv) Call for help to be included in the Chart News Article. 
(v) NOTE: Tables and Chairs to be borrowed from the Church Hall; 

volunteers will be required to move them by car.  
 
DATE OF THE NEXT MEETING; TUESDAY 7 JUNE AT THE CRICKET CLUB. 
TIME TBC 
Aims: (1) TO UPDATE PROGRESS: (2)  TO DECIDE ON THE LOCATION OF 
THE VARIOUS COMPONENT PARTS. 
 
 
Diana Davy  
Chairman, Chart Fair Planning Committee 
10 May 2022 
 
See ANNEX on next page for Insurers Excluded Activities 
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(vi)  
 

 
 

Hiscox Insurance – Excluded events and activities  

 
Any activity involving the use of or provision of any: 
 
i. mechanically driven rides or any activities at speeds exceeding ten miles per 
hour; or 
ii. inflatable play equipment including but not limited to bouncy castles, slides and 
rides; or 
iii. pyrotechnics, sparklers or any airborne lantern, sky candle or wish lantern; or 
iv. weapons; or 
v. sporting or roller skates, blades or boards. 
 

b. any activity taking place: 
i. in or on water; or 
ii. underground; or 
iii. more than five metres above ground when outside a building or structure or five 
metres from floor level when inside a building or structure; 
 
c. aerial activity of any kind including bungee jumping; 
d. winter sports including but not limited to skiing, ice skating and the use of bobsleighs 
or skeletons; 
e. any kind of race: 
i. held on the public highway or where the public highway needs to closed or 
crossed; 
ii. with over 250 participants; 
iii. held over distances exceeding 10,000 metres; 
iv. crossing water; 
v. involving children under the age of 16 or the use of bicycles where the route is 
close to water or the public highway; 
f. fell running, any kind of endurance test, strength test, assault or obstacle course 
which is known to carry a significantly increased risk of bodily injury including but 
not limited to a marathon, biathlon, triathlon, iron man competition, mountain bike 
race, weightlifting or commando challenge; 
g. horse riding or any other equestrian activities; 
h. gymnastics or trampolining; 
i. extreme activity including but not limited to mountaineering, rock-climbing or potholing; 
j. any activity that requires the use of guides or ropes (other than tug-of-war); 
k. any contact sport or professional sports of any kind; 
unless declared to us and agreed by us. 
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